B.Com. - IT (CBCS Pattern) Semester-IV
UCAGEDO03 - Secretarial Practice
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e ! ®

Time : Three Hours Max. Marks : 80

Notes : 1.  All questions are compulsory.
2. All questions carry equal marks.

1. a) Define managing Director. Explain its qualification and appointment. 8
b)  Explain the remuneration of whole time director. 8

OR
c¢)  Explain the duties and powers of company secretary. 16
2. a) Explain the objectives and statutory provisions of statutory meeting. 8
b)  Explain the functions of Extra ordinary General meeting. 8

OR
c)  Explain the secretarial function regarding Annual General meeting. 16
3. a) Who is Chairman? Explain the qualities of Chairman of meeting. 8
b)  Explain the duties of Chairman of meeting. 8

OR
¢)  What is dividend? Explain the provisions regarding payment of dividend. 16
4. a) Explain the meaning and characteristics of Report. 8
b)  Explain the contexts of Report. 8

OR
c¢)  Explain the powers and duties of an Auditor. 16

5. Answer in short.
a) Appointment of manager. 4
b) Objectives of statutory meetings. 4
¢) Interim Dividend. 4
d) Progress Report. 4
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